
Steps to making your Will

The 7 things you usually need to do when making your
Will are:

� IDENTIFY yourself as the Willmaker

� REVOKE any earlier Wills

� NAME an EXECUTOR (or Executors)

� Say how DEBTS are to be paid

� Say WHO is to get WHAT

� Give any “special instructions” (if you want to)

� Sign the Will - the RIGHT way!

After you have made your Will there are 2 further
things to do:

� Store it where it will be found, and

� “Review” it periodically.

1 Step 1: Identify yourself as the
Willmaker

Wills are about identifying
assets and getting them
to the right people. To do
this you have to make
sure the assets are re-
cognised as yours, so
you have to identify your-
self with complete clarity.
Use your full & correct
name - the name you
normally use.

A typical Will identification clause is:

“This is the last Will and Testament of me
JAMES HAROLD WHITE schoolteacher of 29
Whites Court Glen Waverley in the State of Vic-
toria”

Some people hold bank accounts under an alias or un-
der some variation of their proper full name. If you have
assets registered under a name other than your proper
full name, identify yourself in your Will by your full
name, then add the second name. For example, if you
have assets under the name of JIM WHITE, then say;

“This is the last Will and Testament of me
JAMES HAROLD WHITE schoolteacher of 29
Whites Court Glen Waverley Victoria, also
known as JIM WHITE”.

2 Step 2:
Revoke any earlier Wills

When you make a Will you want it to replace any Will
that you made in the past, so you start with the simple
statement:

“I HEREBY REVOKE all testamentary docu-
ments previously made by me”.

This is already done for you on our Will forms, which
have the revocation clause printed on them.

“Testamentary documents” include both Wills and Codi-
cils. (Codicils are documents that amend Wills). It is a
good idea to destroy any previous Will, in case your
Executor finds it and thinks it is the final one (or in case
family members or beneficiaries make up their own
minds about which Will suits them better).
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